a1 Horton&Co Ltd

chartered accountants

Client Details:
Name:
Address:
Telephone:
Email:

2017 CLIENT AUTHORITY / QUESTIONNAIRE
AND TERMSOF ENGAGEMENT

| authorise you, Horton & Co Limited, to prepare Financial Statements from theinformation and records | have supplied to you.
| advise you not to complete an audit or review. | accept responsibility for the accuracy and completeness of al records and
information supplied to you, and for tax payments and any attendant penalties unlessit is clearly established to be your faullt.

| acknowledge you will charge for your work based on time engaged and that invoices issued by you are payable on the 20" of
the month following the date of the invoice unless a specid arrangement has been made in writing. | understand that a 5%
discount is alowed if payment is made within 10 days (excluding individual tax returns) and that 18% interest per year will be
charged on any overdue amount, together with costs of collection. | agree that you may deduct any outstanding fees from tax
refundsowing to me. | also agreeto accept persond liability for your fees arising from the services| have asked you to undertake.

| also give you my full authority to contact my Bank, the Inland Revenue Department and any other firms for the purpose of
obtaining information necessary to complete my Return of Income and Financid Statements. | acknowledge that this
information would not otherwise be available due to the Privacy Act restrictions, but | give my full authority for this Statement
to be used as written confirmation of my agreement to your obtaining information from the Bank, IRD and other firms for the
above mentioned purposes.

Authority isgiven to act on our behalf for all tax types until further notice. Specifically, authority isgiven to obtain information

from IRD about all tax types. Thisincludes obtaining information through all IRD media and communication channels.
Authorization is given for you to sign on behalf as agent where you prepare GST, PAYE, RWT and any other tax returns.

Please complete all relevant questions and tick the boxes wher e appropriate.

Pleaseprovidean email addreSS

Principle Client IRD Number | Signature Date
«tradename» «ird_no»

Associated Parties - (Directors, Trustees,
Partnersetc.)
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CHARITABLE DONATIONS & SCHOOL DONATION RECEIPTS

Tax credits are available for the above. If you would like usto complete this for you, please supply all
donation, and School Donation receipts.

1.

2.

Wasthere any income, cash or cheque payments not banked to your business bank account?

OTHER INCOME

If yes, please provide details.

Did you receive income from any of the following?

DOverseas Income D Rental Income

D L ook-through Company — eg. forestry D Any other Income

Interest and Dividends
Please supply interest & dividend notices (showing withholding tax deductions) for the 2016/2017 year

Please note, if we do not receive the required Bank, Interest and Dividends statements and request these
from the Banks or other Financial Institutions they may charge a fee for duplicates.
WORKING FOR FAMILIES

Do you have children aged under 18 and financially dependent or 18 years and attending either secondary
school or tertiary education.

If NO, return to the front page to sign and date the questionnaire.

If YES please provide the following details:

For any new children born during the year please supply their full name, date of birth and IRD number.
If your child left school during the year, please advise the date of leaving school.

Have you had a change in your marital status? (this includes de facto)
Has there been a change in shared custody arrangements?
Did you receive Working for Families during the year?

Did you pay or receive any Child Support from an ex-partner?

Please outline any changes we should know about.

THE PRIVACY ACT 1993 - DECLARATION

The information contained herein shall be used for the following purposes:

*

*
*
*

satisfying your obligations under Inland Revenue and Income Support Legislation

completion of funding, budgeting and forecasting requirements for you

compilation of practice statistics for our practice

satisfying our obligations under the practice review requirements of the New Zealand Institute of
Chartered Accountants Code of Ethics

Theinformation will not be used for any other purpose without prior approval from you.
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